
PRSM 2009 Mid-Year Conference 
Application and Contract for Table Top Exhibit 
Fairmont Hotel - Dallas 
Dallas, TX – October 14-15, 2009 

  

EXHIBITING COMPANY (BOOTH) INFORMATION 
    (List booth name and address EXACTLY as you wish it to appear in    
    the Exhibitor Listing in the 2009 Mid-Year Conference Program) 

 
   
BOOTH NAME 
 

   
ADDRESS 
 

   
CITY  STATE ZIP OR POSTAL CODE 
 

     
COMPANY TELEPHONE NUMBER  Web Site Address 
 
     

**List Direct Competitors for Booth Placement purposes 
 

DIRECT CONTACT INFORMATION     (How PRSM Association corresponds with you) 
 

   
BOOTH CONTACT NAME POSITION/TITLE 
 

   
MAILING ADDRESS 
 

   
CITY  STATE ZIP OR POSTAL CODE 
 

     
TELEPHONE NUMBER FAX NUMBER E-MAIL (REQUIRED)

   

BOOTH ASSIGNMENT AND PAYMENT 
Table Top Exhibits are assigned on a first come, first served 
basis.   
 
Payment must be received in full at time of application.   
 

 
A SIGNED APPLICATION AND CONTRACT MUST BE RECEIVED AT 
THE TIME OF TABLE TOP SELECTION.  Table tops exhibits are 
$1,000. 
 
ALL EXHIBITING COMPANIES MUST BE CURRENT PRSM 
ASSOCIATION MEMBERS TO EXHIBIT AT THE PRSM 2009 MID-YEAR 
CONFERENCE. 
 
 
 

Return this application and full payment to: 
PRSM Association  
14850 Quorum Dr. #120, Dallas, TX 75254 
PHONE:  (972) 231-9810   
FAX:  (972) 231-4081  
 
 

CANCELLATION POLICY 
If the Exhibitor cancels this agreement 30 days prior to the event, 
Exhibitor shall be liable for the following charges for liquidated 
damages:  20 percent of the total space fee on this agreement.  
No refund will be given after that time.   Cancellation becomes 
effective upon receipt, by PRSM Association, of written notice 
from Exhibitor or upon written receipt of notice to Exhibitor from 
PRSM Association. 

CONTRACT TERMS AND AGREEMENT 
Agreement:  I am an authorized representative for this Exhibiting 
Company with full power and authority to sign this application and 
contract for exhibit space.  The Exhibiting Company agrees that the 
agreement entered into between the PRSM Association and the Sheraton 
Meadowlands Hotel relating to the exhibition premises, as well as the 
Exhibition Rules and Regulations, shall be considered a part of this 
contract, incorporated herein by reference, and shall be fully binding on 
both parties hereto.  The Exhibiting Company has read and understands 
the Rules and Regulations included with this contract and agrees to 
comply with them and with any modifications and amendments hereafter. 

 
       

AUTHORIZED SIGNATURE**   DATE 
**Authorized personnel also agree to adhere to the Rules and Regulations included 
with this contract. 

Booth Assignment:     
Payment Rec’d:     
Amount:      
 Accepted by:      
 



 
 
 
 
 
EXHIBITOR CATEGORY: 

 
Please choose the category that best describes your service category for booth 
placement purposes. 

 
 

 Architect Design 

 Awning Maintenance 

 Building Materials 
      Manufacturer 

 Building Materials Roofing –  
      Sheet Metal 

 Carpets 

 Chain Engineering  
      Information Systems 

 Complete Service  
      Management (CSM) 

 Computer Systems  
      Consultant 

 CSM Domestic 

 CSM Energy Management 

 CSM International 

 CSM Waste Management 

 Developer 

 Dock Equipment 

 Door Manufacturer 

 Doors Automatic 

 Doors Repair/Replacement 

 Electrical Manufacturer 

 Electrical Parts 

 Electrical Repair 

 Engineering Consultant 

 Executive Search Firm 

 Fire Protection 

 Fixtures – Exterior 

 Fixtures – Interior 

 Fixtures – Supply House 

 Flooring Care – Maintenance  
      Products 

 Flooring Maintenance 

 Flooring Manufacturer 

 Flooring Repair/Replacement 

 General Contractor 

 General Maintenance 

 Glass/Windows 
      Repair/Replacement 

 Glass/Windows Manufacturer 

 Glass/Windows Maintenance 

 Hardwood 

 HVAC Consultant 

 HVAC Equipment 

 HVAC Maintenance 

 HVAC Manufacturer 

 HVAC Parts/Filters 

 HVAC Repair 

 Janitorial – Cleaning 

 Janitorial – Maintenance 

 Janitorial – Uniforms 

 Landscaping Design 

 Landscaping Maintenance 

 Legal 

 Lighting Controls 

 Lighting Distribution 

 Lighting Maintenance 

 Lighting Manufacturer 

 Lighting Repair 

 Locksmith 

 Maintenance Equipment 

 Material Handling 

 Mats 

 Painting – Exterior 

 Painting – Interior 

 Painting – Maintenance 

 Painting – Manufacturer 

 Painting – Repair 

 Parking Lot – Cleaning 

 Parking Lot – Concrete  
      Sealants 

 Parking Lot –  
      Maintenance 

 Parking Lot – Repair 

 Parking Lot – Resurfacing 

 Parking Lot – Striping 

 Pest Control – Exterior 

 Pest Control – Interior 

 Pest Control –  
          Maintenance 

 Plumbing – Exterior 

 Plumbing – Interior 

 Plumbing – Maintenance 

 Plumbing – Repair 

 Restaurant Equipment 

 Restaurant Maintenance 

 Restaurant Parts 

 Restaurant Repair 

 Roofing Consultant 

 Roof – Installer 

 Roof – Maintenance  

 Roof – Manufacturer 

 Roof – Repair 

 Security Repair –  
      Replacement 

 Signage – Exterior 

 Signage – Interior 

 Security 

 Security Grilles 

 Security Maintenance 

 Signage – Maintenance 

 Signage – Repair 

 Specialty Floors 

 Systems Manufacturer 

 Trash Compactors/ 
                 Balers   

 Wood/Metal/Stone 
                 Maintenance 
 

 Other    

 
 

 



Professional Retail Store Maintenance Association 

Rules and Regulations – Table Top Exhibits 

PRSM 2009 Mid-Year Conference 
Fairmont Hotel 

Dallas, TX – October 14-15, 2009 

 
The undersigned, (hereinafter referred to as “Exhibitor”) hereby applies for table top space during the PRSM Association 2008 Mid-Year 
Conference, (hereinafter referred to as “Conference”) sponsored by PRSM Association to be held at the Fairmont Hotel (hereina fter referred to 
as “Hotel”) in Dallas, TX, for the presentation of products or services designated above and for no other purpose, subject to the conditions, 
rules, regulations and requirements hereinafter set forth.  This application shall, upon written acceptance by PRSM Association, constitute a 
binding agreement between the parties.   
 
It is understood that this Agreement is a license and not a lease and that no leasehold or tenancy is intended to be or shall be created as a result 
of this Agreement. 
 
All applications submitted must be accompanied by payment of the initial deposit or total space fee. It is the policy of PRSM Association to 
deposit all checks received in partial or full payment of the total space, subject to the availability of space. By depositing such check, PRSM 
Association is under no obligation and has in no way obligated itself to provide any table top space; and, PRSM Association shall not be liable for 
its failure to provide. PRSM Association shall make every effort to accommodate a request for table top space, and all assign ments will be 
subject to review and acceptance by the Exhibitor within two weeks of written notice of the space assignment by PRSM Association. If PRSM 
Association is unable to provide acceptable exhibit space, PRSM Association shall refund the deposit payment in full.  
 
Exhibitors must be in full compliance and current with all obligations and any debts owing to PRSM Association and its related entities.  This 
includes current PRSM Association membership dues for exhibiting companies and booth delegates. All exhibiting companies and booth 
delegates must be PRSM Association members. 
 

In the event that the Exhibitor does not pay membership dues or the appropriate fee as provided herein or fails to comply in any respect with 
the terms of this agreement, PRSM Association shall have the right without notice to the Exhibitor, to license replacement of Exhibitor’s 
assigned space to any person or organization; and, the Exhibitor agrees to pay any deficiency, loss or damage sustained by PRSM Association as 
a consequence of such failure to occupy said space as provided in the Agreement.  In addition, it is agreed that should PRSM Association be 
unable to license the remainder of said space as herein provided, PRSM Association shall have the right to occupy said space for its own 
purpose without prejudice to its rights against Exhibitor pursuant to this Agreement, including but not limited to the payment of the balance of 
the fee. 
 
In the event that the Conference and/or Exhibition premises are destroyed or rendered unavailable for any reason whatsoever (whether before 
or during the scheduled period) the rights of the Exhibitors under this Agreement shall terminate and the Exhibitor shall and does hereby waive 
all claims for damages or compensation for the cancellation. 
 
In the event that an alternate location or room for the Exhibition becomes necessary, PRSM Association reserves the right to re-assign table top 
spaces at its discretion as may be necessary.  If because of unforeseen circumstances, it is found necessary to cancel the Ex hibition and/or to 
close the Exhibition on any day or days or to vary the announced hours the Exhibition is open to visitors, PRSM Association reserves the right to 
do so at its sole discretion and the Exhibitor shall and does hereby waive all claims for damages or compensation for such re -assignment, 
cancellation or closure. 
 
RULES & REGULATIONS 
 
PURPOSE OF EXHIBITION:  The exhibitor agrees that the purpose of their participation in the PRSM Exhibition is to create awareness and sales 
of the company’s products and services. For the established fee, the Exhibitor is entitled to one table top, one full delegate registration, one 
booth personnel badge and a full attendee list. No more than two (2) representatives may occupy the booth space during the ex hibit hours. 
Representation or solicitation by more than one company per table top space is prohibited.     
 
CHARACTER OF PRESENTATION AND SPACE USE:  PRSM Association reserves the right to approve all sales presentations, booth attractions and 
space use.  Sales presentations will not include any derogatory remarks directed at another Exhibitor’s products or services.  All items must fit 



 Professional Retail Store Maintenance Association 

Rules and Regulations – Table Top Exhibits 
 
within the booth space.  Any animated characters, electronic games, motorized vehicles must be pre-approved for safety at least 30 days prior 
to the start of the show to ensure they meet safety requirements and are professionally appropriate.  Scantly clothed models or booth 
personnel are unacceptable.   
 
MUSIC AND PHOTOGRAPHY:  An exhibitor is responsible for receiving the rights and licensing for the using of any music or photography.  Music 
or photography equipment are not permitted in the Exhibit Hall without the express prior consent of an authorized PRSM Associ ation 
representative. Photography included with the booth must have relevance to the products/services being sold by the exhibitor.  
 
REGISTRATION:  All employees of Exhibitor should apply for and wear a registration badge for proper identification and admission to the 
Exhibition at all times.  Each representative of each Exhibiting company will be entitled to attend, without additional costs, all sessions and 
workshops of the Conference as part of the fee stated in the Agreement.  Additional representatives must be paid for and registered separately 
in order to attend sessions and workshops of the Conference.   
 
SUB-LICENSE OR REASSIGNMENT: Exhibitor may not sub-license or reassign all or any part of the space herein provided for without the express 
written consent of an authorized representative of PRSM Association. 
 
PRESENTATION OF GOODS AND SERVICES:  It is understood that no exhibitor may present more than one line of products or one service within 
any part of their leased space. The service/product must be as it appears under “Exhibitor Listing” in the PRSM Association 2 008 Mid-Year 
Conference Program and signed Contract for table top space and cannot be changed or revised without the express written permission of an 
authorized representative of the PRSM Association.  
 
COMPLIANCE WITH LAWS:  Exhibitor must comply with all existing and/or amended Federal, State, City and other local and jurisdictional laws, 
regulations and rules that may be in force in New Jersey before and during the Exhibition and Conference period. The Exhibito r assumes all 
responsibility for any and all loss, theft or damage to Exhibitor's displays, equipment and other property while at the Hotel, and hereby waives 
any claim or demand it may have against PRSM Association, the Hotel or its affiliates arising from such loss, theft or damage.  In addition, the 
Exhibitor agrees to defend (if requested), indemnify and hold harmless PRSM Association, Wyndham Jade, and the Hotel and their respective 
parent, subsidiary and other related or affiliated companies from and against any liabilities, obligations, claims, damages, suits, costs and 
expenses, including, without limitation, attorneys' fees and costs, arising from or in connection with the Exhibitor’s occupancy and use of the 
Exhibition premises or any part thereof or any negligent act, error or omission of the Exhibitor or its employees, sub-contractors or agents. 
 
INSURANCE AND LIABILITY:  Exhibitors who desire insurance on their exhibits and/or their personnel must obtain such insurance at their own 
expense.  PRSM Association and Wyndham Jade will not be responsible for any losses or injuries sustained by the Exhibitor  or its employees or 
agents or any of their property for any cause whatsoever while at or while en route to or from the Conference.  The Exhibitor  agrees to make no 
claim for any reason whatsoever against PRSM Association, Wyndham Jade, the Hotel or their respective parent.  In addition, Exhibitor 
acknowledges that PRSM Association, Wyndham Jade, and the Hotel do not maintain insurance covering Exhibitor’s property, and that it is the 
sole responsibility of the Exhibitor to obtain business, theft and property damage insurance covering such losses by the Exhibitor. 
 
DECORATIONS, SIGNS, ETC.:  PRSM Association will provide one required standard 8 ½ x 11” sign, one 6’ table (exact size and dimension of 
table may vary depending on venue), and skirting/draping for the table.  The Exhibitor must provide all other equipment in conjunction with the 
exhibit, including electrical access on their table, unless otherwise stipulated. Exhibitors may use their own skirting or table cover. Additional 
signage or materials provided by Exhibitor must conform to the following guidelines: 

o Signage on the floor behind or next to the table top is not allowed.  
o Signage on the table may not be taller than 36 inches and it may not obstruct the view of other exhibitors or the exhibit floor.    
o Only the name of the firm covered by the Exhibitor’s agreement may be placed on the exhibit table top.   
o All tabletop installation work must conform to fire regulations as well as regulations of the Hotel.  

 
RECEIPT OF GOODS:  Exhibitor is responsible for the shipment and delivery of equipment and material for its exhibits to the exhibit facility, so 
that equipment and materials will reach the desired location.  PRSM assumes no responsibility for theft, damage or other loss of Exhibitor’s 
property. 
 
HALL ETIQUETTE:  Exhibitor agrees to remain behind the table, whenever possible, to prevent blocking the aisle and position of neighboring 
exhibitors.  Exhibitors should refrain from eating at their table during show hours.  Time will be allotted in the schedule for exhibitors’ breaks 



 Professional Retail Store Maintenance Association 

Rules and Regulations – Table Top Exhibits 
 
and lunches.  Any breach of the etiquette or PRSM Association’s Code of Ethics will be addressed by the Ethics Committee with the exhibitor.  
Any actions against the Exhibitor will be referred to and approved by the PRSM Board of Directors before executing. 
 
EARLY DEPARTURE:  Exhibitors should not dismantle their booths prior to the official closing time of the show.  PRSM Association reserves the 
right to deduct points (affecting their exhibit booth location selection at other events) from exhibitors who tear down their booths prior to the 
end of the tradeshow.  
 
CANCELLATION:  PRSM Association reserves the right to cancel this agreement if an initial 10 percent payment is not made at time of 
agreement or if the total space fee for participation shall not have been paid in full by July 15, 2008.  Upon such cancellation for non-payment, 
PRSM Association shall be entitled to receive as liquidated damages from the sums paid on account of the contract. If the Exhibitor cancels this 
agreement 30 days prior to the event, Exhibitor shall be liable for the following charges for liquidated damages:  20 percent of the total space 
fee on this agreement.  No refund will be given after that time.  Cancellation becomes effective upon receipt, by PRSM Association, of written 
notice from Exhibitor or upon written receipt of notice to Exhibitor from PRSM Association.  
 
AGE LIMITATIONS:  No one under the age of 18 is allowed on the Exhibit Hall floor during move-in, open Exhibition hours or move-out. 
 
SMOKING POLICY:  Smoking is strictly prohibited on the Exhibit Hall floor. 
 
AMENDMENTS:  PRSM Association shall have the authority to enforce, interpret and amend these regulations and to make additional rules and 
regulations, which in its discretion shall be in the best interest of the Conference and the Exhibition. 
 
If an Exhibitor is found to be in violation of the rules described above, PRSM Association or Wyndham Jade, acting on PRSM As sociation’s 
behalf, have the right to take necessary action, in their opinion, to insure the quality and enjoyment of the tradeshow for all exhibitors and 
attendees.  This includes actions deemed appropriate by the PRSM Association staff, Board of Directors or Wyndham Jade, rangi ng from a 
warning, deduction of PRSM Association points, to expulsion from the event for more serious infractions. Exhibitor agrees that any disputes 
arising from this agreement will be settled under the laws of the State of Texas.  
   
 
 
Authorized Signature:                                             Date:     
 
Printed Name:                                                  
 
Company:          

 
 

   
   

 
  

 




